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Employer name   Employer address 

 
 
 

 
 
 

 

Employer telephone 
number 

  Employer fax number   

Employer contact name 

and email address 
  

County where job is 

located 

 

 
 
 

 

 

Employer FEIN   
Employer unemployment 
insurance # 

  

Nature of employer’s 
business activity 

  
Method for job seekers 
to respond 

 
 

 
 
 

 

Position start date   Job closing date   

Education level required 

 
 
 

 

 
Years of experience 
required 

  

Number of positions 
available 

  
# of referrals (applicants 
that will be interviewed) 

  

Work days/shift 
(day/night?) 

  Hours per week   

Salary/ benefits offered?   Minimum age   

 

 

Miscellaneous Information: 
 
 

 
 

Remarks/notes: 
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